
This designer template is recommended for more experienced users 
that have mastered the basic templates.

This designer package includes complete marketing kits featuring flyers, post cards, email banners 
and social posts.  

Copywriters and graphic designers have created dozens of themed events including, arts & 
culture, community & fundraising, educational, food & drink and seasonal.  Each event has been 
pre-loaded with copy as the “default” but you can customize this template with your own content 
by using the “custom” option drop down.  

There are three steps to customize your event, represented by three tabs:

 

Step #1:  Details Tab  Start by selecting an event category such as food & drink and then a sub-
category such as brunch and then add your dates, time and other specific details.

Step #2: Design Tab  Select your image from the gallery – there is a cropping tool that will allow 
you to position the image into the template (or you can upload and crop your own image).  You 
can also select your accent colors from a color gallery or select “custom” to enter your brand colors 
(CMYK).

Step #3: Community Tab  Most of this information should pull from your Profile and you can 
also add your service lines/ lifestyles and social icons

After you have completed all three steps, click on the green “refresh/ proof” icon in the top left 
corner above the image.      

Note:  If you have Adobe Flash installed on your computer, we recommend using “Enhanced 
view” for proofing.  If you do not have Adobe Flash, you can use the “Basic” proofing view, and 
you will be able to download a PDF of your proof for sharing and review prior to placing your 
order. 

Be sure to save your content using the Save Content button at the bottom of the template.

 Information about order lead time and shipping is located in the FAQ section.


